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1. ®NERAL 

This regulation prescribes Afgency policy regarding the issue of executive 
furnishings and provides a table of maximum allowances and requisitioning 
procedures therefor . 

2. DEFINITION 

Executive furnishings are special types of office equipment which are higher 
in quality than norami issue and which are especially authorized for use by 
designated employees of the Agency. 

3 . POLICY 

The issue of executive furnishings shall be in accordance with the Table of 
Allowances, Attachment 1, and shall be limited to personnel in the following 
categories: 

a. Personnel occupying Table of Organization positions in grades GS -16 and 
above, and their iassaediate staffs . 

b. Personnel occupying Table of Organization positions in grade GS-15 . 

4 . REQUISITIONING 

a. Executive furnishings are regulated items controlled by the Chief of 

Logistics and sub ject to the r equisitioning procedures set forth in 
Agency Regulation I I Supply, Requisitioning. 

b. All headquarters requests for executive furnishings will be submitted to 
the Building Supply Officer having support responsibility for the office 
concerned, and, if security permits, will cite the name of the employee 
for whom the executive furnishings are required, his room ntsaber and 
building, office, and division. 
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c* Requisitions for executive furnishings will contain the following 

certification, signaled by an authorized representative of the request- 
ing office: 

“The above Item# of executive furnishing?* are required for 
personnel as authorised in Regulation | | Supply, 

Executive Furnishings. I certify that executive furnishings 
of the type requested are not now being utilized by individuals 
in this office not authorized to do so by Regulation I 

d. Requests for exceptions to the Table of Allowances or requests for 
executive furnishings to meet special requirements not provided for 
herein. Bust be fully justified on the requisition or in an attached 
memorandum. 

5. RSSSPOIJS IB ILTTY AM) AUTHORITY 

It will be the responsibility of Operating Officials and chiefs <?f domestic 
field installations, or their designees, to eneure that prudent and authorized 
use of executive furnishings is made in offices, divisions, and installations 
under their jurisdictions. The Chief of Logistics i® authorized to review 
the utilization of executive furnishings in order to ensure compliance with 
policy prescribed in this regulation. 

6. table of mmmm 

The Table of Allowances for executive furnishings stipulates the maximum 
allowance authorized. The fact that items appear on the Table of Allowances 
doe® not imply that authorized personnel mast 'be equipped with each of the 
item (see Attachment l). Only those items actually required should be 
requisitioned. 
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TABUS OF ALLOWANCES 

ESECuriys rmnszmm 


This Table of AXlcwaaess prescribes the nataeiaaai allowances of executive furnishing for the categories 
of personnel list-'! below. The allowances set- forth herein will not be regarded as 'a basis for the 
ao.tcffls.tie requisitioning of all itms listed. The categories appearing in the "Basis of Issue" co lcan 
have the following iceaniag: 

Category Cl) - Personnel occupying Table of Organization positions in grades 03-16 and above, 
and their issse&iate staffs. 


Catfgory{2}“ Personnel occupying Table of Organisation positions in grade GS-15, 


Consistent with the Agency Supply Eooncasy Program, less expensive iteas will be requisitioned whenever 
possible, e.g., tables instead of desks. 


ngM 

NO. 

STOCK NUMHKR 

BOMBSSMTUHE 

UNIT 

QUANTITY 

BASIS OF ISSUE 

1. 

7/7105-005-12; 5 

Davenport. 3 person, upholstered, 

3 removable cushions, 78 inches 

Ea 

1 

Per office, Category (l) 

2. 

7/7110-005-1150 

Tray, ash, wood base, walnut, 
v/giass liner, saber, 8 inches, 
round 

Eft 

1 

Per employee, Categories 

(D(2) 


Attachment 1 
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80. 

STOCK BOMBER 

il 1 1 i*'i —I 

UNIT 

QUANTITY 

BASIS 0? ISSUE 

3- 

7/7010-005-1211 

Chair, rotary, w/o arms, wood, 
walnut, lea. upholstered seat & 
hack, form fitting, w/easters 

Ea 

1 

Secretarial employee 
Category (l) 

k. 

7 / 7110 - 005-1268 

Cabinet, telephone, wood, w&lrut, 
bracket legs, exec, type 

Ba 

1 

Per employee. Categories 
(i}(2). Either item 

4 or 17 

5- 

7/7110-005-1271 

Chair, easy, straight, plain back, 
tr/arms, lea. upholstered 

E& 

1 

Per office, Category (l) 

6. 

7/7110-005-1272 

Chair, straight, wood, walnut, 
w/artes, straight back, lea. uphols- 
tered back seat, w/square lags, 

k leg type, w/rubber cushion glides, 
#2C 

Ea 

6 

3 

(a) 

Per Office, Category (l) 
Per Office, Category (?) 
a. As required for Confer- 
esc® Boom, Categories 
(l)(2). See para. 4d 

7- 

7/7HO-005-1273 

Chair, swivel, wood, walnut, w/arss, 
straight beck, lea. upholstered arms 
back and seat, adjustable seat h*. , 
w/t tlting ad'jtsstr*ent, w/casters 

Ea 

* 

1 

Per employee, Categories 

dMs) 

6. 

7/7110-005-1276 

Desk, flat top, wood, walnut, 66x1 Ox Sa 
30.5 inches, double pedestal, 
w/b racket legs 

X 

Per employee. Categories 
(1)(2) 


Attachment 1 
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HO. 


JR3EHCIATUBB UNIT 


BASIS 0? ISSUE 

9- 

7/7110-005-1278 

Bask, Typewriter, wood, walnut 
finish, 60x34x30.5 inches, double 
pedestal, w/brseket legs, typewriter 
cogpartaent on left side, pun-out 
platform type 

Ea 

1 

Per secretarial employee. 
Category (l). Either 
item 9 or 10 

10- 

7/7110-005-1279 

Desk, same as 9 w/ typewriter cob- 
p&rtraeat on right ®ida 

la 


Same as item 9 

11. 

7 / 7 HO-OO 5 -I 29 O 

Table, office, wood, walnut, v/sq 
legs, $6x24 i lieaga, one drawer 

Ea 

x 

Per employes. Categories 
(1) ( 2 ). Choice of item 
11, 12, or 13 

12. 

7/7110-005-1291 

Table, office, wood, walnut, w/sq 
legs, 60*34 inches, two drawers- 
one each side 

la 

1 

Per employee. Categories 
(l}(2). Choice of item 
11, 12, or 13 

13- 

7/7110-005-1292 

Table, office, wood, walnut, w/sq 
legs, 72x36 inches, two drawers 
and one shelf 

la 

1 

Par eisployee. Categories 
{!}(?), Choice of item 
ll,ia or 13 

14. 

7/7110-005-1293 

Table, office, wood, walnut, pedes- 
tal type legs, 96x48 inches, two 
drawers- one at each end 

la 

<ai 

a. As required for Con- 
ference Pot® only, 
Categories (l)(2). 


See para. 44 
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7/7110 005,1294 Table, office, wood, walnut, pedes- £* 

15- 1/(UQ-Q0j tel type, 120x48 inches, two 

drawers- one at each sad 

16- 7/7U0-CO5-1295 * 

one at each rod 


17. 7/7110-005-15296 


18, 7/71^-005-1274 


19. 7/7195-254-8957 


T‘ a tle. Telephone, wood, walnut, 
w/rouad legs, £4xlS inches, cue 
drawer as& o^ shelf 


Ea 


Coster, wearing appall. ** a 

walnut fins, 4 wooden i xn. pegs 
for coats, 4 wooden **-25 in - P e S e 

for tats, 67 inches high. 

Stand, smoking, hollow base, metal, Ea 
SSSi finish, nickel or chromum 

plated tray, 6 in. L e2 

weighted base, w/eemi -rocking base, 

22 inches high 

Attachaent 1 

• 4 


( a ) a. As repaired for Ccn- 
v fere nee Roc® only 

Categories (l)( 2 )« 
See para. 4 d 

( a ) a. A® required for Con- 

4 ' ference Focea only, 

Categories (l)( 2 ). 
See para* 4 d 

1 Per employee, Categories 

(l) ( 2 )t Either item 
4 or 17 

\o-2 Per office, Categories 

(l) (2) 


Per emoloye®, Categories 

* (15(2) 
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TBS* — — — — ■ 

BO. S*I0CKJ^ _ 

~ ~ velvet, twisted pile, 9 

20. 7/7220-005^5 

,, r v .ivat, twisted pile, 9 ** 

7/7220-005-21^6 warpev, w-v , 

<£X ‘ Green 

-, j. tsristed vile, 12 ft 

22. 7/7^-TO-aW 0^.t, *«*. *--* . 

7/7220-005-aW V,1 ’ et ’ t *' 13tea PUe ' ^ ” i . 

e3 « ( / ' Green L Ea 

OT „ . 

7/T22c-oo5-aM «££*'> ' ,a? " V3t ’ wla "' 4 pii *’ 

£5. 7/7220-005-^50 0WP«, «l«t, «i«« »“»> i5 
*6. 7/7320-005-^ ?-f-^’ W1Steipile ' l8f l 


2,. 7/7^-005-3153 

£8 7 / 7350 - 005 - 1 ^ «*>«. «— */*— * ^ * 

2S . 7/7350-005-W66 WtoMr, va=u«, */«—. ** 

Attactaent 1 
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tnmr flnABTm gAjB^Li§^g- 


Per of fie®, Category (l), 
to wall carpeting. 
(Furnish measurement 
of roaa. ) 

Per office, C&tegcry(2), 
standard iridtfca. (Furnish 
ffla^g nreiaents of rocss. } 


per employee, Category (-*-} 
per eiaployee, Category (2) 
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BASIS OF ISSUE 

30. 

7/7510-005-1036 

Calendar pad, tear -off, 6-1/4x10 

Ea 

1 

Per employee, Categories 
(1)(2) 

31. 

7/7510-254-8388 

Paper, blotting, brcwn, 24x38 la 

Ea 

1 

Per ss^loyes, Categories 
(1)(2) 

32* 

7/7520-005-1037 

Pad, desk, blotter, felt, brown, 
24x38 ia 

Ea 

1 

Per eisloyee, Categories 

(D(2) 

33* 

7/7520-005-1282 

Fountain Pea, desk set, double unit, 

executive 

Ea 

1 

Par employes. Category 
(1) 

34. 

7/7520-005-1283 

Fountain Pea, desk set, single unit, 
executive 

Ea 

1 

par employee. Category 
(2) 

35* 

7/7520-238-2797 

desk, box, wood, walnut, v/1 
cut-out 

Ea 

2 

Per employee. Categories 
(1){2) - (Optional) 

36. 

7/7520-240-4819 

Basket, wastepaper, asetal, square, 
w/feet, walnut 

la 

1 

jL 

Per easoloyee, Categories 
(I) (2) 

37* 

7/7520-241-2947 

Stand, calendar, executive 

Ea 

1 

Per employee, Categories 

(D(2) 


Att&cbffient 1 
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